
AGENDA FOR THE REGULAR MEETING OF THE
FINANCE / PERSONNEL COMMITTEE

Date and Time: Tuesday, September 8, 2020 6:30 P.M.
Location: City Hall, Committee Room #205, 101 South Blvd. Baraboo
Members Noticed: Joel Petty, Scott Sloan, Jason Kent
Others Noticed: Department Heads (agenda only), Interim Admin E. Geick, M. Palm, B.

Zeman, Post at Library, Media

1. Call Meeting to Order
a. Roll Call of Membership
b. Note compliance with Open Meeting Law
c. Approve August 25, 2020 minutes
d. Approve agenda

2. Action Items
a. Accounts Payable – Review and recommendation to Common Council on paying $1,443,557.84.

b. Employee COVID-19 Policy – Review and recommendation to Common Council to consider
adopting the City of Baraboo Employee COVID-19 Policy. (Geick)

c. Fire Dept. Boat – Review and recommendation to Common Council to authorize the purchase of a
14 ft. Zodiac inflatable boat with motor and trailer from the Sauk County Sheriff’s Department
for $3,400. (Stieve)

3. Information Items

4. Adjournment
Joel Petty, Chairperson

Agenda prepared by D. Munz & posted on 09/04/2020

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting or materials at the
meeting to be in an accessible location or format, should contact the Municipal Clerk, 101 South Blvd., Baraboo, WI or phone (608) 355-2700, during regular business hours
at least 48 hours before the meeting so that reasonable arrangements can be made to accommodate each request.

FOR INFORMATION ONLY AND NOT A NOTICE TO PUBLISH

MEMBERS not
attending must notify the

Chairperson at least 24
hours before the

meeting.

Thism eeting isopentothe public.B ecause ofthe CO VID -19 pandem ic,
any personappearing inpersonisrequired toweara m ask and practice
socialdistancing.
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Finance/Personnel Committee–Dennis Thurow Committee Room, #205 August 25, 2020
Members Present: Petty, Sloan, Kent
Absent:
Others Present: Mayor Palm, Adm. Geick, Atty. Truman, B. Zeman, C. Haggard, M. Hardy

Call to Order –Ald. Petty called the meeting to order at 6:15p.m. noting compliance with the Open Meeting
Law. Moved by Kent, seconded by Sloan to approve the minutes of August 11, 2020 and carried
unanimously. Moved by Sloan, seconded by Kent to approve the agenda and carried unanimously.

Action Items
a) Accounts Payable – Moved by Sloan, seconded by Kent to recommend to Council for approval of

the accounts payable for $907,113.11. Motion carried unanimously.

b) Attridge Park Splash Pad – M. Hardy explained that the Splash Pad Advisory Committee has
determined that Attridge Park would be the best site. The next step is to develop a feasibility study
to see if splash pad can sit on that property. This is not an originally budgeted item because the
splash pad will be likely donations and grants. Doing to feasibility study this year will allow for us to
meet the May 1st 2021 grant application deadline. Three bids were received and the Park & Rec
Commission is recommending Parkitecture + Planning in the amount of $4,585 for Phase I of the
Attridge Park Splash Pad feasibility study using funds from the Kuenzi Estate Recreation Fund.
Moved by Sloan, seconded by Kent to recommend to Council for approval. Motion carried
unanimously.

c) County Library Tax – The Committee reviewed the exemption from the County Library tax. Moved
by Sloan, seconded by Kent to recommend to Council for approval. Motion carried unanimously.

d) Employee COVID-19 Policy – City Adm. Geick explained that additional Department Head input
was needed. No action was taken at this time.

e) Walmart Litigation – Atty. Truman noted that this litigation is exactly the same as what was received
a few years ago. She did confirm with CIVMIC, our insurance company, does not handle this type of
lawsuit on our behalf. There will be some future decisions to be made; however, at this time, this is
informational only. No action taken.

Information Items
o C. Haggard gave an update on the status of the 2021 Budget Planning

Adjournment – Moved by Sloan, seconded by Kent and carried to adjourn at 6:39pm.
Brenda Zeman, City Clerk
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S:\C ou ncil\Resolu tions\2020 Resolu tions\8 -25-2020 Employee C O V ID Reso.d ocx

N B R -2

RE SO L UTIO N N O .2020- D ated:September8,2020

TheC ityof B araboo,W isconsin

B ackground: The Finance/Personnel Committee first reviewed a draft of this COVID-19
policy on August 8, 2020. The City Administrator has discussed the policy with
Department Heads and they have contributed suggestions for changes. The
Finance/Personnel Committee reviewed the draft policy a second time on September 8,
2020 and is submitting it with a recommendation for the City Council’s consideration.

FiscalN ote: [X ]N ot Required [ ]B udgetedE xpenditure [ ]N ot B udgeted
C omments:

Resolved,bytheC ommon C ouncilof theC ityof B araboo,SaukC ounty,W isconsin:

THAT the Employee COVID-19 Policy be adopted as a standalone City personnel
policy, and

THAT the Employee COVID-19 Policy be brought back to the Common Council, by
way of the Finance/Personnel Committee, for a review of its applicability no later than
December 31, 2020.

O fferedby:Finance/Personnel Comm. A pproved:
M otion:
Second: A ttest:
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S ECT IO N 1 -P U R P O S E

T he City ofBaraboo isfully com m itted to safeguarding the health and safety ofallem ployees. Forthisreason,allCity
em ployees,regardlessofpositionorauthority,m ustcom ply w iththefollow ingCO VID-19 P oliciesincluding:

 W earingam askw hilew orking(som eexceptions
m ay apply)

 P racticinggoodhygiene

 M aintainingsocialdistancing

 Com m unicating and hold m eetingsvirtually (by
phoneorT EAM S )w heneverpossible

 M andatory illnessandexposurereporting

T hisP olicy also authorizesthe creationofT em porary P aid L eaveofup to threew orkingdaysforany em ployeeordered
to go hom e/stay hom e by asupervisor,Departm entHead orthe City Adm inistratorbecause ofCO VID-19 sym ptom sor
because ofapossible exposure to CO VID-19.Because the pandem ic isan evolving and dynam ic situation,the City’s
response m ay change asw e receive m ore inform ation and understanding ofthe disease.T he risksofthe viruscausing
CO VID-19 should betakenvery seriously.T he City w illcontinue to m onitordevelopm entsand m ay update thisP olicy as
needed.

S ECT IO N II-P O L ICY

1.0 GEN ER A L .

1.01 T erm . T hisP olicy iseffective im m ediately upon adoption by the Com m on Counciland shallrem ain in

effectuntilam ended,supersededorterm inatedby theCouncilorotherapplicablelegislation.

1.02 Applicability. T hisP olicy appliesto allCity em ployees,asdefined by the City’sEm ployee P ersonneland

P rocedureHandbook,regardlessofpositionorauthority.

1.03 Am endm ents. T he City reservesthe right to revise,supplem ent,rescind,ordeviate from any ofthese
policiesorportionshereoffrom tim e-to-tim e asit deem sappropriate. Allchangesotherthan m inor
changes,w hich are delegated to the City Adm inistratorforrevision,require approvalby the Com m on
Council.

1.04 S everability.IfanyprovisionofthisP olicyisheldinvalidunderanyapplicablelaw ,suchinvalidityshallnot
affectany otherprovisionofthisP olicy thatcanbegivenaffectw ithouttheinvalidprovisionsand,tothis
end,theprovisionshereinareseverable.

1.05 P reem ption.Ifanyofthepoliciescontainedhereinarepreem ptedbyalocal,stateorfederallaw ororder,
thelocal,stateorfederallaw orordershalltakeprecedent.

2.0 P R O T ECT IVEM EA S U R ES P O L ICIES .Exceptasotherw isestatedbelow ,em ployeesarerequiredtocom plyw iththe

follow ingprotectivem easurespolicies.

CIT Y O FBAR ABO O
P O L ICY T IT L E:

EM P L O YEECO VID-19 P O L ICY
T A R GET A U DIEN CE:
City Em ployees

P O L ICY S O U R CE:
Adm inistrationDepartm ent

P O L ICY L O CA T IO N :
City W ebsite,City Clerk

DA T EA P P R O VED BY CO U N CIL : DA T EA M EN DED BY CO U N CIL : A T T O R N EY R EVIEW :

21 of 27



2.01 S ocialDistancing.
a. M aintainsixfeetphysicaldistancingfrom othersw heneverpossible.
b. N othaveany directperson-to-personcontact(i.e.,nohandshaking,nohighfives,nofistbum ps)
c. L im it in-person m eetingsand use otherm eansofcom m unicationssuch asM icrosoft T EAM S ,

em ailandthetelephonew heneverpossible.

2.02 FaceCoverings.
a. W ear face coveringsw henever socialdistancing m ay not be possible,including in hallw ays,

restroom sandm eetingroom s.1

b. Facecoveringsm ustcoverthenoseandm outh.Facecoveringsw ithanexhalationvalveandplastic
facecoverings/shieldsarenotperm itted.

c. T heCity w illprovideonefreereusablefacem asktoany em ployeeuponrequest.
d. Em ployeesare strongly encouraged to w ash cloth facem asksdaily by hand orm achine using

detergent. T hem askshouldbefully dry beforeusing. Em ployeesareencouragedtohaveseveral
facem askssothey canrotateforw ashing.

e. Em ployeesareprohibitedfrom w earingfacem asksthatcontainw ordsorim agerythatw ouldbein
violationoftheCity’sEm ployeeP ersonnelandP rocedureHandbook.

2.03 Exceptions.
a. Duringem ergencies,andw hileem ployeesareengagedintheperform anceofem ergency related

jobduties,em ployeesarenotrequiredtostrictly adheretoS ections2.01 or2.02.
b. Anem ployeem ayrequestADA accom m odationstoS ections2.01 and2.02 bycontactingtheCity’s

ADA CoordinatororspeakingtotheirsupervisororDepartm entHead.
c. A supervisororDepartm entHeadm ay w aivetherequirem entofsom eoralloftherequirem ents

under S ection 2.01 and/or 2.02 if strict com pliance w ould significantly interfere w ith the
em ployee’sjobperform ance.

3.0 P ER S O N A L HYGIEN EP O L ICIES .Exceptin em ergenciesorw hen significantly im practical,em ployeesare required

tocom ply w iththefollow ingpersonalhygienepolicies.

3.01 Handw ashing.Em ployeesm ustw ashtheirhandsorusehandsanitizer,atm inim um :
a. Atthebeginningofeachw orkday
b. Before interacting w ith otherem ployeesorthe public w here the interaction involvesphysical

contactw iththeem ployeeorthepublic
c. Aftertouchingyourfacecovering
d. Afterusingtherestroom
e. Beforeandafterbreaks
f. Aftersneezing,coughingorblow ingyournose
g. W henhandsarevisibly soiled,and
h. P riortoleavingw ork

3.02 CoughandS neezeEtiquette. T ohelpstopthespreadofgerm s,em ployeesarerequiredto:
a. Coverm outhandnosew ithatissuew hencoughingorsneezing
b. T hrow usedtissuesinthetrash
c. Ifyou donothaveatissue,coughorsneezeintoyourelbow andnotyourhand

1 Gov.EversEm ergency O rder#1,validthroughS eptem ber28,2020 (asofAugust27,2020),requiresm asksbew ornindoorsevenif
socialdistancing ispossible w henevertw o orm ore people are in the sam e enclosed space,w ith certain exceptions. U ntilthe
Em ergency O rderendsoristerm inated,theEm ergency O rderpreem ptsthisP olicy inthew aysitism orerestrictivethanthisP olicy.
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3.03 Cleaning. Em ployeesm ust:
a. Disinfecttheirhigh-touchpersonalspaces,including,butnotlim itedto,phone,keyboard,m ouse

anddesk,onadaily basis
a. Disinfectm eetingroom s,conferenceroom s,kitchenareas,etc.,afterem ployeeuse
b. R equestcleaningsuppliesfrom theirsupervisorw henthey arelow
c. P erform cleaningtasksasassigned
d. U seproperdisinfectingsupplies

4.0 IL L N ES S /EX P O S U R EP O L ICY.

4.01 S elf-M onitoringR equirem ent.Em ployeesarerequiredtoself-m onitorforsym ptom sofCO VID-19 priorto

com ingtow orkandw hileatw ork.

4.02 Em ployee R eporting R equirem ent. Em ployeesare required to report to theirsupervisor,Departm ent
HeadortheCity Adm inistratorassoonaspossibleifany ofthefollow ingoccurs:

a. Em ployeeisdiagnosedw ithortestspositiveforCO VID-19.

b. Em ployeeisadvisedororderedtostayhom ebyahealthcareprofessionaloraHealthDepartm ent
duetoCO VID-19,w ithorw ithoutaCO VID-19 diagnosis.

c. Em ployeebecom esaw areofapossibleexposuretoCO VID-19.

d. Em ployeehasordevelopsany ofthefollow ingsym ptom s:

 Feverof100°Forhigher

 U nusualcoughorsorethroat

 Chills

 U nusualbody aches/pain

 S hortnessofbreath

 Chesttightness

 Congestionorrunny nose

 U nusualheadache

 S everefatigueorexhaustion

 L ossofsenseofsm ellortaste

 U nusualm usclepain

 N ausea,vom iting,diarrhea

4.03 S YM P T O M S /EX P O S U R E T O CO VID-19.Ifan em ployee reportshaving any ofthe above listed sym ptom s
and/orthattheem ployeew asexposed to CO VID-19,theem ployeem ay beordered by theirsupervisor,
Departm ent Head orthe City Adm inistratorto go hom e/stay hom e. Ifan em ployee isordered to go
hom e/stay hom e:

a. T he supervisor/Departm ent Head/City Adm inistratorm ust im m ediately inform the City Clerk,
w ho w illprovide the em ployee w ith the FederalEm ergency P aid S ickL eave Benefit application
andtheFM L A application.

b. T he supervisor/Departm entHead/City Adm inistratorshallcallthe City’sHealth Departm ent2 to
determ inew hethertheem ployeeshouldrem ainhom eand/orgettestedforCO VID-19.

i. Ifthe Health Departm entsaysthe em ployee should rem ain hom e because ofCO VID-19
and/orget tested forCO VID-19,orifthe Health Departm ent cannot be reached or
declinestoprovideadvice,theem ployeew illbeplaced on T em porary P aidL eaveforup

2 T heS aukCounty HealthDepartm ent,per§11.01,City Code
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to three regular w orking days3 unlessthe em ployee isable to w ork rem otely,the
em ployeeisonscheduledvacationleave,ortheem ployeeisonany otherkindofleave.

ii. IftheHealthDepartm entortheem ployee’shealthcareprovidersaystheem ployeedoes
notneed tostay hom eorgettested forCO VID-19,and thisinform ationissatisfactory to
the City so that the em ployee returnsto w ork,the em ployee w illbe paid his/herusual
rateofpay forw hentheem ployeew asorderedtogohom e/stay hom e,fornom orethan
three regularw orking days,unlessthe em ployee w asable to w orkrem otely during the
period,the em ployee used vacation leave,orthe em ployee w ason any otherkind of
leave.

c. Exceptw henm edically unfeasible,iftheem ployeehasnotreturnedtow orkw ithinthreedaysof
being ordered to go hom e/stay hom e underthisP olicy,the em ployee isrequired to eitherbe
testedforCO VID-19 orseekm edicalcarefrom theirhealthcareprovider.

d. U ntilperm ittedtoreturntow orkandafterthethreedaysofT em poraryP aidL eavehasbeenused
(ifapplicable),theem ployeem ayusehis/heraccruedvacationleave,sickleave,approvedFederal
Em ergency P aid S ick L eave orFM L A,oracom bination thereof,in accordance w ith the City’s
Em ployeeHandbookandany applicablestateandfederallaw s.

e. T heem ployeeshallnotbeallow ed to returntow orkuntiltheem ployee,satisfactory to theCity
atthesolediscretionoftheCity Adm inistratorordesignee:

i. P rovidesanegative CO VID-19 testresult(unlessS ection 5.04 applies,in w hich case the
em ployeem ustcom ply w ithiioriii,below ),and/or

ii. T he Departm ent Head/City Adm inistratorand em ployee agree to m odificationsofthe
em ployee’sw orkenvironm entw hich m ay include,but not be lim ited to,the em ployee
beingrequiredtow earam askandglovesw hilew orking,and/or

iii. P rovidesw rittenm edicalclearanceto return to w orkfrom ahealth care providerorthe
City’sHealthDepartm ent.

4.04 P O S IT IVE CO VID-19 T ES T /M EDICAL O R DER O R ADVICE T O S T AY HO M E. Ifan em ployee reportstesting
positive forCO VID-19,orifthe em ployee receivesan orderoradvice from ahealth care providerora
Health Departm entto isolate orself-quarantine,theem ployee w illbe required to go hom e/stay hom e.
Inthisevent:

a. T he supervisor/Departm ent Head/City Adm inistratorordesignee shallim m ediately inform the
City Clerk,w ho shallprovide the em ployee w ith the FederalEm ergency P aid S ickL eave Benefit
applicationandFM L A application.

b. U ntilperm itted to return to w ork,the em ployee m ay use his/heraccrued vacation leave,sick
leave,approved FederalEm ergency P aid S ick L eave or FM L A,or acom bination thereof,in
accordancew iththeCity’sEm ployeeHandbookandany applicablestateandfederallaw s.

c. T heem ployeeshallnotbeallow ed to returntow orkuntiltheem ployee,satisfactory to theCity
atthesolediscretionoftheCity Adm inistratorordesignee:

i. P rovidesw ritten m edicalclearance from ahealth care providerorthe City’sHealth
Departm enttoreturntow ork,andthism edicalclearanceissatisfactory totheCity,or

3 Basedontheem ployeesregularw orkscheduleandattheem ployee’sregularrateofpay.
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ii. T he Departm ent Head/City Adm inistratorand em ployee agree to m odificationsofthe
em ployee’sw orkenvironm ent,w hich m ay include,butnotbe lim ited to,the em ployee
beingrequiredtow earam askandglovesw hilew orking.

4.05 Confidentiality.Em ployeesw ith know ledge ofanotherem ployee’ssym ptom s,illness,orexposure to
CO VID-19 are required to keep the inform ation confidentialexcept asm ay be perm itted by the City
Adm inistratororasrequiredby law .

5.0 ZER O T O L ER A N CEHA R A S S M EN T P O L ICY.Anyem ployeereasonablysuspectedofharassinganotherem ployeefor
follow ing any of the required policiescontained herein shallbe subject to discipline up to and including
term ination. Allegationsofharassm entw illbe investigated and acted on pursuant to the Em ployee P olicy and
P rocedureHandbook.
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City ofBaraboo
CO VID0-19 M A T R IX FO R IL L N ES S /EX P O S U R E/CHIL DCAR E

W HA T M U S T T HEEM P L O YEEDO /
W HA T HA P P EN S N EX T ?

W HEN CA N T HEEM P L O YEER ET U R N T O W O R K?

Ifyou receiveapositiveCO VID-
19 testresult

 Donotcom etow ork

 Inform yoursupervisor/Departm ent
Head/City A dm inistratorim m ediately
+ Ifyou areunabletow orkrem otely and are

not out on scheduled vacation,you m ay
usesickleave,vacation leave,FederalP aid
S ickL eave orFM L A w hile ordered/advised
by ahealthcareprovidertostay hom e.

 T he Departm ent Head/City Adm inistratorand
em ployee agree to possible m odificationsof
theem ployee’sw orkenvironm ent,and/or

 T heem ployeereceivesm edicalclearance from
am edicalcare provider or the City’sHealth
Departm ent to return to w ork w hich is
satisfactory totheCity.

Ifyou havebeenadvisedor
ordered toisolateorself-
quarantineby am edicalcare
providerbutyou donothavea
positiveCO VID-19 testresultor
arew aitingforatestresult

S ee“ Ifyou receiveapositiveCO VID-19 test
result”

S ee“ Ifyou receiveapositiveCO VID-19 test
result”

Ifyou havesym ptom sofCO VID-
19 orapossibleCO VID-19
exposurebuthavenotyetseen
yourdoctororreceived the
resultsfrom aCO VID-19 test

 Inform yoursupervisor/Departm ent
Head/City A dm inistratorim m ediately

 IftheCity ordersyou togohom e/stay hom e:
+ You w illbeplacedontem porary paid leave

foruptothreedaysunlessyou canw ork
rem otely,havevacationscheduled orare
outonanotherkindofleave

+ You m ustbetested forCO VID-19 orseek
m edicalcarew ithinthreedaysofbeing
orderedtogohom e/stay hom eunlessyou
areokay’ed by theCity toreturntow ork.

+ You m ay usesickleave,vacationleave,
FederalP aidS ickL eaveofFM L A afterthe
threedaysifyou arenotclearedtoreturn
tow orkandifyou cannotw orkrem otely
andarenotonvacation.

 P rovideanegativeCO VID-19 testresult(unless
you receiveapositiveresult,inw hichcaseone
orbothofthefollow ingapply),and/or

 T heDepartm entHead/City Adm inistratorand
em ployeeagreetopossiblem odificationsof
theem ployee’sw orkenvironm ent,and/or

 T heem ployeereceivesm edicalclearancefrom
am edicalcareproviderortheCity’sHealth
Departm enttoreturntow ork,w hichis
satisfactory totheCity

Ifyou arecaringforsom eone
w hohasbeendiagnosed w ith
CO VID-19 orifyou arecaringfor
som eonew hoisw aitingfor
m edicalcareandhassym ptom s
ofCO VID-19 & you donothave
any sym ptom sandhavehadno
exposure(you havetakensafety
precautionsw hencaringforthe
person)

 S peaktoyoursupervisororBrendaZem an
(City Clerk)
+ You m ay beeligibleforFederalP aidS ick

L eaveorFM L A w hilecaringforthe
person.

 Ifyou have no sym ptom sand have nothad an
exposure (you have taken safety precautions
w hile caring for the person) there are no
restrictionsonyourreturningtow ork.

You havetostay hom eto
providechildcaretoyourchild
becausehis/herchildcareor
schoolisclosedorunavailable
duetoCO VID-19

 S peaktoyoursupervisororBrendaZem an
(City Clerk).
+ You m ay beeligibleforFederalP aidS ick

L eaveorextended-FM L A
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N B R -3
RE SO L UTIO N N O .2020- D ated :September8 ,2020

The City of Baraboo, Wisconsin

Background: At the August 31, 2020 Public Safety Committee meeting it was recommended
that the Baraboo Fire Department purchase a used Zodiac 14 foot inflatable boat from the Sauk
County Sheriff’s Department which was found in very good condition. The Sauk County Sheriff’s
Department was looking for a boat that could operate on the Baraboo River as they have had
incidents on the Baraboo River.

We too have had rescue calls on the Baraboo River where a boat was needed. We were writing grants
and seeking other funds for a boat purchase. The boat would also be useful for incident calls on Devil’s
Lake.

After discussing the arrangement with the Sheriff’s Department and actually operating the boat on
Devil’s Lake, I am requesting to use remaining budget money from Self Contained Breathing
Apparatus (SCBA) purchase to buy boat from Sheriff’s Department.

Since the Sheriff’s Department initiated purchase and made arrangements to the private seller by end
of August, this compelled the purchase from the Sheriff’s Department.

The Sheriff’s Department is in agreement with this transaction.

Fiscal Note: ( one)  Not Required  Budgeted Expenditure  Not Budgeted
Comments: There is $3,505 left from the SCBA upgrade that will be used for this purchase.

Resolved, by the Common Council of the City of Baraboo, Sauk County, Wisconsin:

THAT the Fire Chief is authorized to purchase 14 foot Zodiac inflatable boat with motor and
trailer from the Sauk County Sheriff’s Department for $3,400.00

Offered by: Public Safety Approved:
Motion:

Second: Attest:
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